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Renfrew Community Garden 
Mission Statement, Bylaws, Registration, Rental Agreement 

Revised:  September 21, 2018 (for 2018-19 Fiscal Year) 

Mission Statement 
The Renfrew Community Garden is a place away from the city rush, where individuals and families can work together 
as a community of like-minded people to enjoy a feeling of serenity, harmony and community while growing food in an 
organic and sustainable way.  The RCG is accessible to everyone creating opportunity and developing food security for 
all members.   

Renfrew Community Garden Bylaws 
Governance 

The Renfrew Community Garden is “Community Group” under the Renfrew Community Association (RCA).  The RCG will 
adhere to the bylaws and financial policies of the RCA. 

The Renfrew Community Garden (henceforth called RCG) Executive Committee will be composed of the following 
positions: 

• Chair 

• Vice-Chair (including Treasurer, Secretary, Membership Coordinator) 

• Public Relations (including Social Media, Educational Programming Manager) 

• Volunteer & Event Coordinator 

• Site & Composting Manager 

Elections 

Elections will be held in October of every year and the new executive committee will take office on November 1.  

Insurance/Liability 

Insurance and liability will be covered under the Renfrew Community Association’s land lease and associated insurance. 

Changes to the Mission Statement, Bylaws, Registration Form and/or the Rental Agreement 

Changes to the Mission Statement, Bylaws, Registration Form and/or the Rental Agreement may be made with a 
majority vote of the Executive Committee and may be made at any point through the year. 

Membership 

An RCG member in good standing is an adult person who has paid their RCG registration fees by the annual deadline, 
who has completed, signed and agreed to the RCG registration form, bylaws and rental agreement, who is also a RCA 
(Renfrew Community Association) member, who is in current good standing with the RCG and who has been assigned at 
least one bed.   

A prospective member is an adult person who has completed, signed and agreed to the RCG registration form, bylaws 
and rental agreement and who is currently on a waiting list. 

A volunteer member is an adult or youth (ages 12-17) person who has registered with the Membership Coordinator, 
who is an RCA member, who is in current good standing with the RCG but does not wish to have an assigned garden bed 
and/or is caring for a bed that has been assigned to an adult member in good standing. 

A member may fall out of good standing by not adhering to the agreed upon conditions of membership as described in 
this document.  In this situation, membership may be revoked by the Executive Committee.  When this occurs, the 
garden bed(s) and all the benefits of membership will be revoked without compensation.  The member not in good 
standing may join the waiting list in the next year. 

  



  Initial__________ 
 

Renfrew Community Garden Mission Statement, Bylaws, Registration & Rental Agreement Page 2 of 5 

Active Season 

The RCG active gardening season begins March 1 and ends on October 31.  During this time the beds will be available 

to current members for gardening. The water service will only be available during core summer months.  Access to 

water is a privilege and is not guaranteed at any point during the year. 

Fee Structure 

A RCG bed is considered claimed when the Registration Form has been completed in full, signed and submitted AND the 

full rental fee for the garden beds have been paid.   

The full annual RCG membership fee will be due on January 31st of each year for current members to... 

• retain their current bed(s).   

After January 31st... 

• unclaimed beds will be returned to the pool. 

• current RCG members will be offered additional beds to a maximum of three beds per member. 

After January 31st... 

• all remaining, available beds will be offered to prospective members based on their position on the waiting 

list. 

An adult member may rent a bed for a child or children but retains full responsibility for the upkeep and maintenance 
of the bed in accordance with the agreement. 

Beds will be rented on a square footage rate which will be posted by October 1st each year.   

If affordability is an issue, please approach a committee member to discuss options.  Alternatives may include 
subdividing fees into monthly payments, additional volunteer commitment or waiving sliding scale of fees. 

Abandoned Beds 

Neglected and abandoned beds will not be tolerated.  This includes beds that have not been planted/seeded, suffering 
from excessive draught, overwhelmed with weeds and/or unharvested at the end of the season.  When neglected and 
abandoned beds are observed, 7 days written notice will be granted to the member.  If the bed(s) are not recovered 
within 7 days of written notice, the member will fall out of good standing and the associated consequences will be 
applied.  Unharvested food will be picked and used at the discretion of the Executive Committee.  Each member is 
responsible to ensure that their garden is properly cared for during extended absences and/or vacations. 

Building Materials 

The RCG commits to using food safe materials to build garden beds and composting bins.  Structures not in contact 
with food may be built with materials that are not food safe. 

The placement or building of structures on the garden site must be approved in writing by the RCG executive 
committee in advance.   

As a RCG Gardener (member), I promise to: 

• Be A Garden Ambassador by  
o greeting and welcoming fellow members and visitors,  
o answering questions,  
o referring inquiries to the Executive Committee, 
o identifying and report issues and/or concerns to the Executive Committee when necessary, and 
o experience and promote the RCG Mission Statement to the fullest. 

• Protect the safety of myself, my guests and other members while engaging in gardening activities.  Safety 
First!!   

• Report safety issues or concerns with a member of the Executive Committee immediately after observation. 

• Be helpful, considerate and friendly to my gardening neighbors. 

• Participate in opening (once in spring) and cleanup (once in fall) events or send a worker to take my place. 

• Commit to my RCG Role and do it to the best of my ability. 

• Keep my garden beds tidy, weeded and clean. 
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• Keep the adjacent pathways and gardens free of organic materials such as straw & mulch that I may be 
using in my garden bed. 

• Never allow my plants to go to seed unless I am planning to harvest the seed. Deadhead flowers before they 
go to seed. 

• Ensure that my garden plants do not grow out of the raised beds and into the adjacent pathways and 
neighbouring gardens. 

• Immediately dispose of garbage, compostables and debris in compliance with the bylaws – never leave stuff 
in the common areas of the garden. 

• Store my tools and/or personal affects out of common areas including pathways. 

• Respect all city, provincial and federal laws while in the gardens. 

• Avoid introducing/planning noxious weeds or invasive plants anywhere in the gardens. Avoid using wildflower 
seeds.  Manually dig and remove these plants before they can spread.   

• Avoid planting invasive plants such as mint, raspberries or wildflowers that may spread beyond the garden bed 
or be impossible to extract from the soil.   

• Harvest my own crop. 

• Not smoke in the garden or in adjacent areas. 

• Contribute to the care of public-pick beds and common gardens (fruit bushes, flower beds, etc). 

• Leave the garden looking better and cleaner then when I found it! 

• Bring my own tools.  Take them home every day. 

• Adhere to organic gardening principles and do not use chemical fertilizers, pesticides, herbicides or 
insecticides in the gardens.  All mulch (including straw), soil and compost brought into the gardens must be 
organic.  Never use straw that has been treated with fire retardant (for example, the bales that are used for 
Stampede décor). 

• Adhere to the posted composting rules. 

• Respect my neighbor’s access to sunlight and visual sightlines by keeping my trellises under 4 feet in height 
(from the bed soil surface). 

• Ensure that everything in the garden bed is stable in all weather conditions (including fencing, deer/rabbit 
barriers and trellises). 

• Ensure that everything in the garden bed is easily removable (including fencing, deer/rabbit barriers and 
trellises).  

• Adhere to water conservation principles to minimize the waste of water under any and all circumstances.  
Ensure that the water is turned off before you leave the site.  Close the irrigation box if you are the last to 
leave. 

• Immediately report damage and/or wear & tear of beds and other structures in the garden. 

• Damage to the cedar construction of the beds by using screws, nails or any other fastener that will 
permanently damage the bed is PROHIBITED.  Items of a permanent nature are prohibited. 

• Ensure that all hardware and paraphernalia in my bed(s) can be easily lifted and moved off the bed if 
necessary. 

• Respect that our garden is situated on a City of Calgary park and is designated as dog free. 

• Apply to the Executive Committee to trade or exchange beds with another member. 

• Ensure that I only use my share of available compost, leaving the rest for the other members. 

• Ensure that I won’t pick flowers or food from common flowerbeds, public-pick beds or other members beds. 

• When I am finished with my bed, I will deeply clean out all residual plant material for the next gardener.  I 
understand that this requires a thorough cleaning of the soils below the surface and removal of all roots and 
tubers, as well as the above ground plant material.  I will remove any and all decorations, trellises and 
structures. 

• FULFILL MY COMMITMENT TO VOLUNTEER TIME AS DEFINED IN THE REGISTRATION FORM ATTACHED WITHIN 
THIS GARDENING SEASON. 

Composting Rules 

Composting rules will be posted.  At a minimum, the following policies will always be in effect.   

• The compost bins will be used exclusively for composting RCG compostables.  RCG sources may include: 
o most weeds (stems, roots and leaves) where the seeds have not yet ripened. Creeping Bellflower is not 

permitted into the compost bins in any form. 
o healthy vegetable material (vegetables, fruit, stems, roots and leaves) where the seed has not yet 

ripened. 
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o healthy fruit, leaves, small twigs and branches pruned or fallen from fruiting trees and bushes (1 cm 
diameter maximum, 1 meter long length maximum).   

o organic grass cuttings – cut from within the RCG LOC only! 
o Additional materials added to the compost piles will be at the discretion of the RCG Chair(s) and 

composting manager/committee (for example, coffee grounds, fall leaf browns, manure, etc). 

• Please use the City of Calgary Green Bin Service for your home kitchen and yard compostables.  Do not bring 
material to the RCG compost bins for composting from home or work. 

• ABSOLUTELY NO ash, diseased plant material, noxious weeds or noxious weed seeds 

• ABSOLUTELY NO meat or dairy, no baked goods or fats 

• ABSOLUTELY NO chemically treated wood, bark, straw or mulch 

• ABSOLUTELY NO PET WASTE 

• ABSOLUTELY NO plastics, Styrofoam or other non-compostable garbage permitted (including cigarette butts) 

If a member is found to be in violation of the composting rules the member will fall out of good standing and the 
associated consequences will be applied. 

Social Responsibility 

The RCG retains the right to reserve specific beds for donation or public-picking.  These beds will be sowed with a 
variety of fresh edibles for the public to consume through the season.  Signs will be posted inviting the public to taste 
and try from the public-picking beds. 

Through the gardening season, excess produce from abandoned or donation beds will be donated to a community 
organization at the discretion of the RCG executive committee.   

Accountability 

The Renfrew Community Association (RCA)’s responsibilities to the RCG are: 

• Ensure that the RCG is in compliance with all city, provincial and federal regulations. 

• Ensure that the RCG site is managed under the Renfrew Community Association’s LOC. 

• Receive all receipts, invoices and expense claims for funds spent on the RCG. 

• Manage the RCG financial accounts and reconcile annually with the RCA accounts. 

The RCG Executive Committee’s responsibilities are to: 

• To coordinate the activities of the RCG. 

• Establish and enforce the governance of the RCG. 

• Organize and manage the garden bed allocations including the collection of fees, the wait list and member 
registration. 

• Communicate the functions, events and activities of the RCG to the members, the RCA, the City of Calgary and 
the community. 

• Schedule and coordinate RCG meetings. 

• Organize special events such as speakers, workshops and celebrations. 

• Maintenance and repair of the garden beds and facilities. 

• Purchasing of supplies and shared tools. 

• Creating and managing the garden  budget, bill payments, financial planning and fundraising. 

• Allocation of the food grown in the donation and neglected beds. 

• Irrigation management (working with City of Calgary Irrigation to open and winterize the irrigation system). 

• Lawn maintenance within the RCG LOC. 

The City of Calgary’s responsibility to the RCG are: 

• Provide water to the garden 

• Maintenance of the surrounding park areas. 
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Gardener’s Registration Form 
 

Today’s Date: Applying for Growing Season:  20__ 

First Name: Last Name: 

Street Address: City: 

Province: Postal Code: 

Home Number: Email Address: 

Cell Phone:  Email Address: 

Current RCA Membership Number and expiry date (required):  #                        exp:                         

First Time Applying:            YES                 NO 

Gardening Experience:        BEGINNER                INTERMEDIATE                 ADVANCED 

I would like to be a Garden Mentor:     YES            NO I would like a Garden Mentor:     YES            NO 

Are you over the age of 18 years old?                                                                YES                 NO 

I promise to complete my 5 (five) HOUR VOLUNTEER COMMMITMENT:            YES                 NO 

 
Photo consent:  From time to time gardeners, garden leaders and the media will take photos of the garden and its 
members and guests and post the photos online or in print. 

  Please mark this box if you DO NOT consent to having your photo published.  If you check this box, please let 
photographers know when you encounter them at the garden. 
 

 
Phone and Email consent:  All members are required to register their contact information including phone and 
email address.  This information may be shared amongst other members of the RCG.   

  Please check here if you DO NOT give your permission to share your phone number and email address with all 
RCG members.  Checking this box will exclude you from receiving phone and email notifications and may cause you 
to miss vital information. 
 

How many garden beds do you wish to apply for this year?                     1                        2                        3 

Gardener’s Agreement 
 

By signing below, I agree that I have read and understand the Mission Statement and Bylaws of the Renfrew Community 

Garden and that I plan to abide by all of the garden rules therein.  I understand that neither the Renfrew Community 

Garden nor the Renfrew Community Association are responsible for my actions.  I therefore agree to hold harmless the 

Renfrew Community Garden and the Renfrew Community Association for any liability, damage, loss or claim that occurs 

in connection with the use of the garden by me or my guests. 

 

_________________________________________________ ________________________________________________ 

Gardener’s Signature      Date 


